
-RECORDING COMPANY GREETINGS-
To record company greetings from phone w/soft keys:

Dial 275

Dial 632

If applicable, enter security code 67890 upon prompt.

Press More (soft key)

Press Mgr (soft key)

Press Greet

Currently in day mode, switch to holiday?  1=YES/2=NO

Record greetings for opening box? 1=YES

Press * key to end recording

Press # key to restart recording

To record company greetings from phone without soft keys:

Dial 275

Dial 632

If applicable, enter security code 67890 upon prompt

Answer NO to all questions until Access System Manager? 1=YES

Answer NO to all questions until Change Opening Greetings? 1=YES Holiday? 1=YES/2=NO

Change opening greetings? 1=YES

NEC ELITEMAIL SAMPLE SCRIPT
Day:  

Thank you for calling 




.  

If you know the extension number of the person you are calling, you may enter it now.  You may press _7_ for a company directory or press _0_ to reach the operator. 

We appreciate your business.

Night:

Thank you for calling 



.  

Our offices are currently closed. 

Regular business hours are from ____ am to ____ pm, _______ through _______.  

If you know the extension number of the person you would like to leave a message, you may enter it now.  You may press _7_ for a company directory or press _8_ to leave a general message.  Your call will be returned as soon as possible on our next day of business.
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